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Procedure of Copy Components from the template to the client file

1. Copy components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template. Information Store, Tax returns and Mappings Structure.

a. Select the command File / Copy Components.

Engagement Document Account

e O p e n

Open

Places
Close @ Recent Files
Copy Components 1 Computer
=B

Tracker ‘, SmartSync Server

Save Compressed

Back Up

Licensing

Revoke License

Help

Ciptions

Exit
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Procedure of Copy Components from the template to the client file

b. Select Copy into This File. Click Next.
— [=5c=)

-
Copy Compeonents Wizard

% Welcome to the Copy Components Wizard
This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the currently cpen client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently cpen file (ABC Ltd 2011) into an existing
file.

To continue, click MNesxt.

. <Back | Next%J[ Cancel | [ Help

c. Choose the Financial Statements Template and click Next.

r ™
Select Source
Please choose the file you wish te copy from. | -
ot Py
| File [ Recent Template
Fd v
@
Financial
Statemen...

Select Financial statement
template from the installed
template files

Click Next to continue

LY

4

P\
< Back ﬂ( Mext » D[ Cancel ][ Help
S~
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Procedure of Copy Components from the template to the client file

d. Inthe Copy Components Wizard select “The following components” and
the “Documents” box. Click “Deselect All” and then select document
“01.14 Information store” and IR4 tax return.

Copy Components
Please select which components you want to copy to the destination file. Select "The following components”

and tick "Documents™ box

() All Components

(#) The following components

Document Filter: |AII Documents

MName
[Role Sets 4 [=] | . Financial statements
[ Tickmarks Einancial staternent
[Journal Types c Information store |
[[JLanguage IDs - Disclosure Lheckmi')mpanies— Cap 113
[ Trial Balance (] 01.16 Financial statements preparation checklist
[ Security ) (| 01.20 Minutes - non resident shareholders
% E;fc;::ent Filters 1.3 Balance sheet - draft
[History Settings .4 Income staternent - draft
[JUser Defined Data e ag Change request form
[(]CV External Data > [] 1. Help files
[]CaseView Repository Files =[] 1. 1 Tax returns
[IMapping Purges =[] 1. 2 ENGAGEMENT ACCEPTANCE
ad 4[] . 3 GATHERING OF INFORMATION
£ >

[n]
g

N

Click "Deselect All" and select

"01.14 Information store™ document ;
epy Uactme T Saectmr—|  Desclect Al ||

Show empty folders

Note: Depending the year of your engagement file select the appropriate tax return e.g. IR4
2022.

Copy Components Wizard >
Copy Components
Please select which components you want to copy to the destination file,
(O All Components
(®) The following components
Components Documents
[EHloecuments )
|@ e Document Filter: All Documents Select IR4 2022 tax return
e Name Clear
[Role Sets v - O ~
[ Tickmarks TN;EEZ Companies
[Ndournal Types TD4 2021 Companies O
[JLanguage IDs |:|IR4 COM. 1 Projects for third parties O
[Trial Ealance [JIc]IR4CON. 2 Development projects ]
E;ECU”W i O] IR4COM. 3 Plot division O
DT:;;::::TOLJIE: O @ TC Tax Confirmation O
[Layout O @ TCL Tax Form Confirmation Checklist O
[JHistory Settings lclir158 Self Assessment for Companies O
[]User Defined Data v [/ Tax returns for prior years
[]CV External Data <] 1r4 2020 TD4 2020 Companies ]
O Case‘u’.iew Repository Files [Jic]Ira 2018 TD4 2019 Companies O
[IMapping Purges €l raz2ma TD4 2018 Companies O w
< >
[] Copy decuments only (no folders) | Celect All | | Desclect All |
[]Show empty folders
< Back || Mext > I | Cancel | | Help |
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Procedure of Copy Components from the template to the client file

e. Inthe same Copy Components Wizard, update the mapping structure
from the latest Template.

Tick the Groupings / Mapping box. Tick all Boxes.

Copy Components Wizard >

Copy Components
Please select which compenents you want to copy to the destination file,

(O All Components Tick the Groupings / Mapping box

(@) The following components Tick all boxes

Groupings/Mapping

Mapping

[JTags L/5 over |L/S ~ Options...

E_T:DI: SEt; Group 2 over | Group 2 ~ Options...
ickmarks

[leurnal Types [ Group 3 over |Group 3 - Options...

E!I__E.nlgglalgems Group 4 over | Group 4 ~ Options...
rna alance

[ Security Group 5 over | Group 5 ~ Options...

E_?Murlﬂ:nfr’:'ltlz“ Group 6 over | Group 6 e Options...
emplate Toolbar

[JLayout Group 7 over | Group 7 ~ Options...

[CHistory Settings
[[JUser Defined Data
[C]CV External Data Set as Default
[[]CaseView Repository Files
[IMapping Purges

GroupS over | Group 8 e Options...

< Back Mext = Cancel Help

f. Select Mapping Options

Copy Components Wizard =

Copy Components
Please select which components you want to copy to the destination file.

() All Components
(®) The following components

Components Groupings/Mapping

[ Documents

3'C‘Upiﬂgs-"'h'1apping Mapping Optio
SSUES

[1Tags L/5 over |L/S ~ Options...

[Role Sets (1 Group 2 over | Group 2 ~ QOptions...

[ Tickmarks

[JJournal Types (1 Group 3 over |Group 3 ~ Options...

I:lLa.nguagele 1 Group 4 over | Group 4 ~ Options...

[ Trial Balance

[]Security Group 3 over |Group 5 e Options...

[]Document Filters Group 6 over |Group & o Options

[ Template Teolbar = e B E

[JLayout Group 7 over |Group 7 ~ Options...

[JHistory Settings
[JVUser Defined Data
[C]CV External Data Set as Default
[]CaseView Repository Files
[IMapping Purges

Group 8 over |Group & ~ Options...

< Back Cancel Help
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Procedure of Copy Components from the template to the client file

- Tick the box “Autofill account properties using mapping

properties” Choose to perform Mapping Copy

Options.

Copy Components
Please select which components you want to copy to the destination file.

() All Components Mapping Copy Options

(® The following compon:

lunponems Select mapping update option for destination file

Documents (®) Replace with source file's mapping structure
'”95"‘Mﬂpplng () Merge source file's mapping structure (new numbers are added) Options...

Tags Optiens... A n
[Tag [C] For map numbers that are the same in both files, TICk the bOX AUtOﬁII account
[|Role Sets P Remap Options... i i i
[ Tickmarks preserve the following properties: proper‘tles USIng mapplng
[JJournal Types Siome = Options... .~ properties”

L ID: -~
ET?:?;:IQ;C: [JExtended Description Select All
Clsecurity [JBehavior . Click OK
[]Document Filters DT_}:FE Sl b ! Options... —
[Layout [lsign B /
[]History Settings EE!;EE s o Optians...
["]User Defined Data Lo
[]CV External Data i i
[T CaseView Repository After updating the mapping structure:
[_IMapping Purges [¥] Autofill account properties using mapping properties

e = (eI [

<Back | Net»> | Cancel | Hep

TO PRESERVE GROUP 8 DESCRIPTIONS (Expenses by nature note)

g. Select Group 8 Options

Copy Components Wizard *

Copy Components
Please select which components you want to copy to the destination file.

(O All Components

(@) The following components

[Components |Groupings/Mapping

Documents

[issues =

[Tags L5 over |L/S V| | Options.. |
[]Role Sets Group 2 over |Group 2 ~ Options...

[ Tickmarks

[lJournal Types Group 3 over | Group 3 ~ Options..
[JLanguage IDs Group 4 over | Group 4 ~ | Options... |

[ Trial Balance

[5ecurity Group 5 over | Group 5 ~ Options...
[JDocument Filters Group 6 over |Group 6 ~ Options...

[ Template Toclbar

[Layout Group 7 over | Group 7 ~ Options...
Ve D Bt A Group 8 over |Group s e

[]CV External Data Set as Default

[JCaseView Repository Files
[IMapping Purges

| < Back || Mext > | | Cancel | | Help |
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Procedure of Copy Components from the template to the client file

h. In Group 8 Copy Options window select the button “Merge source file's
Group 8 structure (new numbers are added). Click OK

! Group & Copy Options

Select Group 8 update option for destination file:

() Replace with source file's Group & structure

X |

(O] Merge source file's Group 8 structure (new numbers are added)

[ ]For Group & numbers that are the same in both files,

replace the following properties:

[[JMame

[ ]Extended Description

Select All

Select Mone

i. Click Next to continue.

Cancel Help

Copy Components Wizard

Copy Components

Please select which components you want to copy to the destination file.

(O All Components

(®) The following components

Components Groupings/Mapping
[~Documents

SSUES
[Tags L/s over |L/S ~ Options...
ClRele Sets ] Group 2 over | Group 2 ™ Options...
[ Tickmarks
[ournal Types Group 3 over |Group 3 ~ Options...
[]Language IDs Group 4 over | Group 4 ~ Options,
[ Trial Balance F B =
[1Security Group 5 over |Group 5 ~ QOptions...
[[]Document Filters Group 6 over | Group & ~ Options.
[ Template Toclbar = P B E
[JLayout Group 7 over | Group 7 ~ Options...
ES;::E]};;::;”S:H Group 8 over |Group 8 ~ Options...
[ CV External Data Set as Default
[[]CaseView Repository Files
[Mapping Purges

< Back Cancel Help
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Procedure of Copy Components from the template to the client file

Copy Components Wizard X

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared,

[(]&preadsheet Analysis
[CJProgram/Checklist

[IFareign Exchange

[JRole Completion

[JProgram Assertion
[JCommentary Text

[]Decument and Group/Map Number Tags
[]Decument Reference Annctations
[IMote Annctations

[ Tickmark Annotations

[ CaseView Document References
[]CaseView Notes

[ CaseView Tickmarks

< Back Cancel Help

j-  Click Finish to complete the Copy Components wizard.

-

Copy Components Wizard

Copy Components Wizard Complete
Once you proceed the following copy actions will be peformed:

Copy to ChlUsers\christina.psatha. CMS\DesktoptABC Ltd\ABC Ltd.ac
Copy frem C:\Program Files (x86)\CaseWare\Template\Financial Statements Template\Format.ac

= Cempeonents will be copied
Documents
Groupings/Mapping

To proceed, click Finish.
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